Kinnitatud
Oppeprorektori
kaskkirjaga nr 66
22. juuni 2017

TARTU TERVISHOIU KORGKOOLI ERASMUS PLUS PROGRAMMI
VALISVAHETUSTE KORD

Uldsitted

1. Kéesoleva korraga sdtestatakse Tartu Tervishoiu Korgkooli (edaspidi korgkool)
Erasmus Plus programmi (edaspidi Erasmus) tegevuse pohimdtted Ildhtudes
rahvusvahelisest Erasmus Ulikooli Hartast aastateks 2014-2020, SA Archimedesega
sOlmitud  finantslepingutest,  stipendiumimiirade  korraldusest, = kdrgkooli
oppekorralduseeskirjast, tooldhetuse eeskirjast.

2. Kéesolev kord reguleerib Erasmus raames toimuvat ilidpilaste, Oppejoudude ja
tootajate vélisvahetuse korraldust ning vélisiiliopilaste ja véliskiilaliste vastuvotmist
kdrgkooli.

3. Erasmus tegevust korraldavad vastavalt t66 iseloomule rahvusvaheliste suhete
spetsialist voi arendusspetsialist.

Mboisted

4. Erasmus on Euroopa elukestva dppe programmi korghariduse alaprogramm, mille
eesmirgiks on parandada korghariduse kvaliteeti ja toetada kdorgkoolide
rahvusvahelist koost6dd, laiendada riikidevahelist vaba litkumist ning Opingute ja
kvalifikatsioonide tunnustamist kogu Euroopa ulatuses.

5. Ulidpilane on kdrgkooli immatrikuleeritud iilidpilane, kes osaleb dppetdodl
partnerkorgkoolides vOi sooritab praktikat partnerkdrgkoolide praktikabaasides
korgkoolidevaheliste lepingute alusel.

6. Oppejoud on kdrgkooli dppejoud, kes viib ldbi dppetdodd partnerkdrgkoolides
korgkoolidevaheliste lepingute alusel voi osaleb koolitustel partnerkdrgkoolides voi
asutustes.

Tootaja on korgkooli todtaja, kes osaleb koolitustel partnerkdrgkoolides voi asutustes.

8. Vilisiilidpilane on vilisriigi korgkooli {iilidpilane, kes sooritab praktika korgkooli
praktikabaasides korgkoolidevaheliste lepingute alusel.

9. Viliskiilaline on vilisriigi korgkooli oppejoud voi tootaja, kes Opetab voi osaleb
koolitustel kdrgkoolis korgkoolidevaheliste lepingute alusel.

~

VALISULIOPILASE PRAKTIKA ETTEVALMISTAMINE

10. Vilisiiliopilaste dokumente (Lisa 1), (Lisa 2) vdtab kdrgkool vastu kaks korda
Oppeaastas. Avalduste esitamise tdhtacg kevadsemestriks on 15. oktoober ja
stigissemestriks 15. mai.

Rahvusvaheliste suhete spetsialist:

11.on vilisiiliopilase esimene kontaktisik Tartu Tervishoiu Korgkoolis, kellele
vilisiiliopilane saadab oma vélisvahetusega seotud dokumendid (Lisa 1), (Lisa 2);

12. suhtleb partnerkorgkooli koordinaatori ja vélisiilidopilasega enne vilisiilidpilase
Eestisse saabumist;

13. edastab vilisiilidpilase opingute info dGppeosakonna juhile ja dppepraktikate korralduse
eest vastutavale dppekorralduse spetsialistile;

14. on vilisiiliopilasele toeks tekkivates pakilistes olmeprobleemides.




Oppeosakonna juht:

15.
16.

17.
18.
19.

20.

pakub dppeaasta eel vilja sobivaima perioodi vilisiilidpilaste vastu votmiseks;
teavitab rahvusvaheliste suhete spetsialisti ja dppepraktikate korralduse eest vastutavat
oppekorralduse  spetsialisti  vilisiiliopilase ~ soovitud  praktika  sooritamise
voimalikkusest;

madrab korgkoolipoolse dppejoud-juhendaja;

allkirjastab vilisiilidopilase hinnangulehe tema praktika 1oppedes;

on valisiilidpilasele toeks tekkivates erialastes kiisimustes;

on vilisiilidpilasele toeks nii dOppetddga seotud kui dppetddvilistes tegevustes.

ULIOPILASE VALISVAHETUSE ETTEVALMISTAMINE

Rahvusvaheliste suhete spetsialist/arendusspetsialist:

21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.

32.

tutvustab erinevate kanalite kaudu (korgkooli koduleht, infotablood, infotunnid,
meililistid jm) tilidpilastele vélismaal praktika sooritamise ja dppimise voimalusi;
reastab taotluste (Lisa 3) ja valikukriteeriumide alusel (Lisa 4) kandidaadid,
kooskolastab nimekirja Oppeosakondade juhtide ja korgkooli pedagoogilise
ndukoguga ning nimetab stipendiaadid,

valmistab ette eellepingu (Lisa 5) stipendiumi saajatega;

alustab lidpilase vilispraktika voi -Opingute kooskdlastamiseks labirddkimisi
partnerkorgkooliga;

valmistab ette ja allkirjastab Oppe- (Lisa 6) voi praktikalepingu (Lisa 2), mis
sOlmitakse iilidpilasega, kui partnerkdrgkool on saatnud stipendiaadile kinnituse tema
vastuvotmise kohta;

valmistab ette finantslepingu (Lisa 7), mille allkirjastab dppeprorektor;

ndustab vajadusel iilidpilast tema vélismaal viibimise perioodil;

kogub iilidpilaselt tagasisidet;

edastab iliopilaste vilisvahetusega seotud dokumendid ndudmisel vastavatele
asutustele (nt Haridus- ja Teadusministeerium, sihtasutus Archimedes);

sisestab stipendiumi saajate andmed Erasmus Online Linguisitic Support (edaspidi
OLYS) veebikeskkonda keeletaseme kontrolliks;

voimaldab vajadusel stipendiumi saajale vastavalt keeletaseme testile ligipddsu
Erasmus veebipdhisele keeledppeprogrammile;

sisestab stipendiumi saajate andmed Erasmus veebikeskkonda Mobility Tool Plus
(edaspidi MT+) vélisvahetusinfo séilitamiseks.

Uliépilane:

33.

34.
35.

36.
37.
38.

39.

esitab rahvusvaheliste suhete spetsialistile hiljemalt 16. veebruaril korrektselt tdidetud
taotluse (Lisa 3) Erasmus stipendiumile kandideerimiseks;

allkirjastab eellepingu (Lisa 5) vastava dppeosakonna juhiga;

sooritab Erasmus poolt loodud veebikeskkonnas (OLS) keele testi: inglise, saksa,
prantsuse, itaalia, hispaania voi hollandi keele taseme hindamiseks (juhul kui
keeletase on madalam kui véliskdrgkool nduab, suunab kodukorgkool iilidpilase
veebipohisele keelekursusele);

s0lmib korgkooliga dppe- (Lisa 6) vai praktikalepingu (Lisa 2);

s0lmib korgkooliga finantslepingu (Lisa 7) stipendiumi saamiseks;

poordub vilispraktika jooksul pakilistes erialavélistes kiisimustes rahvusvaheliste
suhete spetsialisti vOi1 arendusspetsialisti poole, erialaga seonduvalt vastava
oppeosakonna juhi voi 6ppejoud-juhendaja poole;

esitab pérast vilispraktikalt vOi -Opingutelt naasmist rahvusvaheliste suhete
spetsialistile vOi arendusspetsialistile hinnetelehe sealsete juhendajate hinnangutega,
tunnistuse voi sertifikaadi partnerkorgkoolis dppetddl voi praktikal viibimise kohta,



valisldhetuse analiilisi koos pildimaterjaliga;

40. taidab elektroonilise tagasiside vormi, mis saadetekase MT+ poolt iilidpilase e-posti
aadressile;

41. sooritab pédrast vilispraktikalt v3i -Opingutelt naasmist uuesti veebikeskkonnas (OLS)
keele testi, et hinnata keeletaseme arengut;

42.jagab oma kogemusi iiliopilaste ja dppejoududega (nt infotunnis, siseveebis) ning
osaleb tuutorina korgkooli kiilastavate vilisiilidpilaste vastuvotu organiseerimisel;

43. stipendiumist loobumise korral esitab kirjaliku avalduse, kus selgitab loobumise
pOhjust, votab avaldusele dppeosakonna juhi allkirja ja toob avalduse rahvusvaheliste
suhete spetsialistile v3i arendusspetsialistile.

Ulidpilasega sdlmitava finantslepingu (Lisa 7) allkirjastab dppeprorektor.

Oppe- (Lisa 6) voi praktikalepingu (Lisa 2) allkirjastavad vastava &ppeosakonna juht,
iiliopilane ja rahvusvaheliste suhete spetsialist voi arendusspetsialist.

VALISOPPEJOU VOI -TOOTAJA VALISVAHETUSE ETTEVALMISTAMINE

Vilisdppejoude ning vilisriigi partnerkdrgkoolide ja -asutuste tdotajaid votab korgkool vastu
aastaringselt.

Rahvusvaheliste suhete spetsialist:

44, suhtleb vilisdppejou voi -tdotaja ning partnerkorgkooli voi -asutusega enne visiiti;

45. edastab info vélisoppejou kohta vastava Oppeosakonna juhile ja vélistdotaja kohta
vastava ametikoha esindajale;

46. allkirjastab vélistootaja tegevusplaani (Lisa 8) ja valmistab ette ajakava koostods
vastava ametikoha esindajaga;

47. vélidoppejou ja/voi -tdodtaja kohta edastab info kdrgkooli personalile;

48. broneerib viliskiilalise soovil ja vabade kohtade olemasolul majutuse korgkooli
ithiselamus.

Vilisoppejou tegevusplaani (Lisa 9) allkirjastab vastava dppeosakonna juht ning koostdds
oppekava oppejoududega valmistavad ette ajaplaani.

OPPEJOU VOI TOOTAJA VALISLAHETUSE ETTEVALMISTAMINE

Pedagoogiline néukogu:
49. hindab ja kinnitab valikukriteeriumite alusel (Lisa 10) rahvusvaheliste suhete

spetsialisti poolt edastatud Oppejoudude ja todtajate Erasmus vélisvahetus taotlused
(Lisa 11).

Rahvusvaheliste suhete spetsialist:

50. koostab nimekirja Oppejoududelt ja tootajatelt lackunud taotlustest (Lisa 11)
valikukriteeriumide alusel (Lisa 10) ning esitab need hindamiseks pedagoogilisele
noukogule;

51. alustab Oppejou vOi  todtaja  vilisldhetuse kooskolastamiseks —labirddkimisi
partnerkorgkooli voi -asutusega,;

52. allkirjastab dppejoudude (Lisa 9) ja tdotajate (Lisa 8) tooplaanid;

53. vastavalt sihtriigile planeerib eelarve ja kooskodlastab selle dppejou voi tdotaja ning
Oppeprorektoriga;

54. valmistab ette t66vGtulepinguga todtajale finantslepingu (Lisa 12), mille allkirjastab
Oppeprorektor;

55. sisestab andmed Erasmus veebikeskkonda MT+ vilisvahetusinfo sdilitamiseks;



56.

valisldhetuse toimumise jargselt edastab Oppejou voi todtaja vilisvahetusega seotud
dokumendid noudmisel vastavatele asutustele (nt Haridus- ja Teadusministeerium,
sihtasutus Archimedes).

Oppejoud véi tootaja:

S7.

58.

59.
60.

61.

62.

korgkooli Oppejoud ja todtaja planeerib, kooskdlastab oma juhiga ja esitab
vormikohase taotluse (Lisa 11) vilislahetuse eesmérkide kohta rahvusvaheliste suhete
spetsialistile jargmise Oppeaasta Erasmus ldahetustoetusele kandideerimiseks hiljemalt
1. martsil;

pérast pingerea kinnitamist suhtleb tooplaanide (Lisa 8 voi Lisa 9) kooskolastamiseks
partnerkorgkooli voi asutuse kontaktisikuga;

kooskdlastab vélisldhetuse eelarve rahvusvaheliste suhete spetsialistiga;

esitab  enesetdiendustaotluse  vahetule juhile ja  koolitusldhetuse taotluse
oppeprorektorile;

toovotulepinguga tootaja sdlmib korgkooliga finantslepingu (Lisa 12) Erasmus
stipendiumi saamiseks;

broneerib endale nii majutuse kui ka transpordi vastavate hanketeenuste
osutajafirmadega;

63. vilisldhetuselt naastes esitab rahvusvaheliste suhete spetsialistile sertifikaadi

64.

labiviidud loengute ja seminaride voi koolitusel osalemise kohta, finantsaruande (Lisa
13) ning esitab vélisldhetus kuluaruanne kdrgkooli raamatupidamisele;

tdidab elektroonilise tagasiside vormi, mis saadetekase MT+ poolt dppejou voi todtaja
e-posti aadressile.




APPLICATION FORM FOR THE INCOMING
Erasmus+ EXCHANGE STUDENTS

Study period at the receiving institution:
ACADEMIC YEAR 201__ /201__

Please fill in electronically!
photo

Period of exchange (beginning date-end date)

Field of study:

APPLICANT DETAILS

Surname: First name:

Date of birth: Male  Female
Personal identification code/number:

Address:

E-mail: Telephone:

SENDING (home) INSTITUTION
Name of the institution:
Address:

Name of the contact person:

Contact details: E-mail:

Telephone: Fax:

LANGUAGE COMPETENCE
Mother tongue:
English level:
Other languages:

PERSON(S) TO CONTACT IN CASE OF EMERGENCY
Name:

Address:
Telephone number (including area code):
Student’s signature: Date:

This is to confirm that the applicant is nominated for the student exhange
programme.
Coordinator’s signature: Date:






DETAILS OF PRACTICAL TRAINING

Please list the practical trainings you would like to complete in Tartu Health Care

College. Also, add ECTS and hours!

Name of practical training ECTS hours Practice aims (can also be added
as a separate document)

1.

2.

3.

PREVIOUS STUDIES

Please attach a Transcript of Records in English.

Please return this form to:

daneljantra@nooruse.ee

or Fax: +372 7370 201

and by regular post to:

Tartu Health Care College
Nooruse 5, Tartu 50411
Estonia




mailto:daneljantra@nooruse.ee




Tartu Tervishoiu Kdrgkooli Erasmus Plus
programmi vélisvahetuste kord
Lisa 10

Valikukriteeriumid Erasmus stipendiumi taotlevale 6ppej6ule ja tootajale

Stipendiaatide véljaselgitamiseks reastab kdrgkool taotlejad pingeritta jargmiste kokkulepitud
kriteeriumide alusel:

1.

-

Isiklike eesmarkide analtits (1 ... 10 punkti). Hindamisel arvestatakse, kuivord hasti
on Oppejdud voi tootaja sidunud oma eesmargid konkreetse dppekava, ainekava voi
osakonna eesmérkide ja strateegiatega ning kdrgkooli arengukavaga.

... 2 punkti saab analtits, mille puhul:

Seos kdrgkooli ja dppekava eesmarkidega on olematu v6i vaga minimaalne;
Kirjeldatud tegevuste vahel on nérgad seosed ning kitsas arenguperspektiiv;
Eesmargid on killustunud.

3 ... 4 punkti saab analtts, mille puhul:

Analiiis hélmab osaliselt kdrgkooli ja dppekava eesmarke;
Kirjeldatud eesmérgid on osaliselt realistlikud ja osaliselt saavutatavad;
Moddetavad eesmargid on analiilisis vahemuses.

5 ... 6 punkti saab analtts, mille puhul:

\‘

Analiiis hélmab kdrgkooli, Gppekava ja kutseala sidusat arengut, kusjuures teadlikult
on arvesse voetud nii kdrgkooli kui ka kutseala arengukavad,;

Planeeritud tegevused ja kirjeldatud eesmérgid on enamuses realistlikult saavutatavad,;
Analisis valja toodud eesmargid on pdhjendatud ja enamasti mdddetavad.

... 8 punkti saab analtis, mille puhul:

Analuus hélmab kdrgkooli, dppekava ja kutseala sidusat arengut, kusjuures teadlikult
on arvesse voetud nii kérgkooli kui ka kutseala arengukavad,;

On valja pakutud uuenduslikke l&henemisi;

On tegevuste kavandamiselkaasatud piisavalt partnerkdrgkooli to6tajaid;

Planeeritud tegevused ja kirjeldatud eesmérgid on tervikuna realistlikult saavutatavad,
Anallusis vélja toodud eesmargid on péhjendatud, mdddetavad ja hinnatavad.

9 ... 10 punkti saab analtius, mille puhul:

Analiiis moodustab terviku, eesmargid on péhjendatud, mdddetavad ja hinnatavad;
Planeeritud tegevused ja kirjeldatud eesmargid on tervikuna kandvad ning realistlikult
saavutatavad;

On valja pakutud uuenduslikke l&ahenemisi;

Eesmargid on ambitsioonikad, pakkudes véljakutset endale ja kérgkoolile;

On planeeritavad tegevused kooskdlas korgkooli ja koostddpartnerite arengukavaliste
eesmarkidega;

Planeeritavad eesméargid moodustavad Uhtse terviku;

Tegevuste kavandamisel on kaasatud piisavalt partnerkrgkooli to6tajaid,;
Planeeritavad tegevused aitavad tosta 6ppejou ja kdrgkooli innovatsioonipotentsiaali.





2. Varasem osalemine programmis, kus
Varasem osalemine rohkem kui tihe korra annab 0 punkti,
Varasem osalemine thel korral annab 1 punkti ja
Programmis mitteosalemine annab 2 punkti.

Oppejéudude ja tédtajate isiklike eesmarkide analiisi hindab ja stipendiaatide
pingerea kinnitab pedagoogiline ndukogu.






SOOVIAVALDUS OPPEJOU/TOOTAJA ERASMUSE STIPENDIUMI
TAOTLEMISEKS

201__ /201 __ Oppeaasta

ISIKUANDMED
Perekonnanimi: Eesnimi:
Slnniaeg: Isikukood:

Elukoha aadress:

Telefon:

e-mail: mob. tel:

TOOKOGEMUS

Organisatsioon Amet Téotamise aeg
Kas oled varem saanud Erasmuse Jah Ei

stipendiumit?

Kui jah, siis tapsustage palun vilisvahetuse toimumise aeg ja riik/kdrgkool

Aeg Riik/k&rgkool

ISIKLIKE EESMARKIDE ANALUUS
Mida soovid partnerkérgkoolis/organisatsioonis ndha, 6ppida, kogeda? Seos
Oppekava ja kérgkooli eesmdirkidega.






OPPEASUTUSED/ORGANISATSIOONID, KUHU SOOVITE MINNA:

Asutus/organisatsioon Riik Aeg

Allkiri:

Kuupadev:

Vahetu juhi kinnitus:

OTSUS VAHETUSES OSALEMISE KOHTA:

Erasmuse koordinaator:

Kuupdev:

VALISLAHETUSE FINANTSEERIMINE (tdidetakse hiljem)







ERASMUS+ PROGRAMM

LEPING nr .... 201_/201_.6a OPIRANDE TOETUSE KASUTAMISEKS
Oppejoudude ja tootajate dpirdinne 201 /201 _.6a

Tartu Tervishoiu Kdrgkool, Nooruse 5, Tartu 50411, Eesti

E-mail: nooruse@nooruse.ee ;Tel: +372 7370 200 ;Fax: 737 0201

Erasmuse kood: EE TARTU 06

edaspidi tekstis nimetatud ,korgkool”, keda esindab lepingu allkirjastamisel ametikoht eesnimi
perekonnanimi tihelt poolt ja

Ees- ja perekonnanimi:

Ametikoht:

Kodakondsus:

Taielik aadress:

Osakond/iiksus:

Telefon:

E-mail:

Sugu: [M/N]

Oppeaasta: 20../20..

Osalemistingimus: osaleja saab toetust Euroopa Liidult [
osaleja ei saa toetust Euroopa Liidult
osaleja saab osaliselt toetust Euroopa Liidult
osaleja saab erivajaduste toetust [

Téita sissekutsutud ekspertide korral ja Euroopa Liidu toetuse korral juhul, kui kdrgkoolil ei ole
alljargnevat teavet:

Arvelduskonto kuhu teostatakse toetusega seotud iilekanded
Arvelduskonto omaniku nimi:

Arvelduskonto pank:

BIC/SWIFT number:

Konto/IBAN number:





edaspidi tekstis nimetatud “osaleja”, teiselt poolt leppisid kokku kédesolevates eritingimustes ja
alljargnevates lisades mis kokku moodustavad poolte vahel tervikliku lepingu ja kokkuleppe:

Lisa I, Oppejoudude ja todtajate Opirdnde todplaan (sdlmitakse kdrgkooli, osaleja ja vastuvdtva
organisatsiooni vahel)

Lisa II, Lepingu tildtingimused

Eritingimustes kokku lepitud lepingutingimused on tlimuslikud lisades kokku lepitud lepingu
tingimuste suhtes.

ERITINGIMUSED

Artikkel 2, Lepingu ese

1.1 Kdrgkool toetab rahaliselt osaleja Erasmus+ Opirdndes osalemist dpetamise/dppimise/dpetamise ja
Oppimise (valida sobiv) eesmargil.

1.2 Osaleja votab vastu ja ndustub artiklis 3.1 kokku lepitud toetusega ja votab endale kohustuse lisas
I kokku lepitud dpirdnne ellu viia.

1.3 Koik lepingu muudatused algatatakse ja sOlmitakse kirjalikus voi kirjalikku taasesitamist
voimaldavas vormis.

Artikkel 2, Lepingu joustumine ja kestus

2.1 Leping joustub hilisema allkirjaga allkirjastamise paevast.

2.2 Kokku lepitud dpiriinde periood algab alates pp.kk.aaaa ja 10peb hiljemalt pp.kk.aaaa. Opirinde
perioodi esimeseks pdevaks on pédev, kui osaleja peab esimest pdeva olema kohal vastuvdtva
institutsiooni/organisatsiooni juures ja viimane pdev on pdev, mil osaleja peab viimast pdeva olema
vastuvotva institutsiooni/organisatsiooni juures.

K®&rgkool valib kohaldatava variandi: Opiréinde perioodi hulka ei arvata reisimisele kuluvat aega. Voi
Uks piev reisimiseks vahetult enne dpirdnde algust vilisriigis (ja/vdi) iiks pdev reisimiseks vahetult
parast Opirdnde 10ppu vilisriigis lisatakse Opirdnde kestusele juurde ja seda arvestatakse tdiendavalt
elamiskulude toetuse arvestamisel.

2.3 Osaleja saab Euroopa Liidu toetust Euroopa Liidu vahenditest (xx) pdevase dpirdnde (kui osaleja
saab toetust Euroopa Liidu vahenditest: pdevade arv on vordne rdandeperioodi kestusega; kui osaleja
saab toetust Euroopa Liidu vahenditest ja see kombineeritakse 0 toetusega paevadega: pidevade arvuks
on pdevade arv, mille eest osaleja saab Euroopa Liidu toetust ja mis on maidratud vdhemalt
minimaalse Opirdnde perioodi ajaks (2 pdeva Opirdnde perioodi kohta); kui dppejoud osaleb 0
toetusega terve rdndeperioodi, on pdevade arv 0) ja (x) pdeva reisimisele kuluvate paevade eest.

Oppejdudude dpirinde korral: Osaleja dpetab kokku x tundi y pieva jooksul.





2.4 Opirinde koguperiood ei iileta 2 kuud ja kestab minimaalselt 2 pdeva iihe rindetegevuse kohta.
Oppejoudude dpirdnde korral: ja vdhemalt 8 tundi dppetood nddalas (voi ka liihema kestusega
Opirdnde korral).

2.5 Osaleja voib esitada taotluse dpirdnde kestuse pikendamiseks arvestades punktis 2.4 kokku lepitud
ajavahemikke. Kui institutsioon ndustub opirdnde pikendamisega, muudetakse vastava tingimuse osas
ka kdesolevat lepingut.

2.6 Opirinde tegeliku alguse ja 10pu ajad miiratakse osalustdendil toodud kuupievade alusel.

Artikkel 3, Toetus

3.1 (Korgkool valib variandi 1, variandi 2 voi variandi 3)

Kéasunduslepinguga tootajatele: Osalejale makstakse xx eurot elamiskulude toetust ja yy eurot
reisikulude toetust. Elamiskulude toetus on aa eurot dpirdnde esimese 14 péeva eest ja bb eurot alates
rindetegevuse 15ndast pievast. Opirdnde toetuse 18plik summa mésratakse arvestades punktis 2.3
kirjeldatud alustel mairatud opirdnde pdevade arvu vastuvotva riigi kohta elamiskulude toetuse méiira
ja lisades juurde reisikulude toetuse.

Pohikohaga tootajatele (1dhetuspohine): Osaleja esitab kdrgkooli siseveebis enesetdiendustaotluse,
lahetustaotluse ning ldhetuse kuluaruande. Lihetuselt naastes tdidab osaleja elektroonilise aruande
ning esitab kuludokumendid, millega tGendab elamis- ja reisikulud ning, mille alusel hiivitab korgkool
need Erasmuse toetusega summas xxx eurot. Juhul kui kuludokumentidega tdendatavad kulud on
suuremad kui maksimaalne vdimalik Erasmuse toetussumma, hiivitab Tartu Tervishoiu Kdorgkool
tilejadnud kulud Korgkooli tegevuskuludest. Korraldatud elamis- ja reisikorralduste puhul tagatakse
nende vastavus mdistlikele kvaliteedi ja ohutusnduetele ja nende kooskdla korgkooli sisemiste
korraldustega.

3.2 Erivajadustega seotud kulud hiivitatakse osaleja poolt esitatud tdendusdokumentide alusel.
3.3 Toetust ei voi kasutada Euroopa Liidu poolt juba toetatavate teiste sarnaste kulude katteks.

3.4 Toetust voib iihildada teistest allikatest saadud toetustega arvestades artiklis 3.3 kokku lepitud
erandit.

3.5 Juhul kui osaleja ei kasuta toetust lepingus kokku lepitud tingimustel, ndutakse toetus osaliselt voi
taielikult tagasi. Osaleja suhtes ei rakendata tagasimaksemenetlust kui osaleja ei tdida lisas I kokku
lepitud rdndetegevust vddramatu jou asjaolude tottu. Korgkool teavitab sellistest asjaoludest
Sihtasutust Archimedes.

Artikkel 4, Maksete teostamine

4.1 (rakendatakse juhul kui lepingusse valiti punkti 3.1 variandid 1 ja 3) Toetusesaajale makstakse 30
kalendripdeva jooksul alates lepingu mdlemapoolsest allkirjastamisest ja mitte hiljem kui
randetegevuse alguspdeval ettemakse suurusjirgus 100% artiklis 3 kokku lepitud toetusest.





4.2 EU Survey tagasisideankeedi esitamine internetis loetakse osaleja toetuse 10ppmakse teostamise
taotluseks. Institutsioon teostab 45 pideva jooksul toetuse Ioppmakse vOi esitab toetuse
tagasimaksmise noude juhul kui ettemakse summa iiletab arvestatud tegeliku toetuse 16pliku summa.

4.3 Osaleja peab tdendama vastuvotva organisatsiooni véljastatud tdendiga Opirdnde tegeliku alguse ja
16pu kuupédevad.

Artikkel 5, EU Survey tagasisideankeet

5.1 Peale rindeperioodi 10ppu tdidab osaleja 30 kalendripdeva jooksul pdrast vastava teavituse
kéttesaamist internetis EU Survey tagasisideankeedi.

5.2 Kdrgkool vdib toetuse osaliselt voi tdielikult tagasi nduda osalejatelt, kes ei tdida EU Survey
tagasisideankeedi esitamise kohustust.

Artikkel 6, Kohtualluvus

6.1 Lepingule kohaldatakse Eesti Vabariigi digust.

6.2 Juhul kui korgkool ja osaleja ei suuda lepinguga seotud kiisimustes jouda vastastikusele
kokkuleppele, lahendatakse vaidlused lepingu tdlgendamise, tditmise ja kehtivuse iile Eesti Vabariigi
kohtus.

ALLKIRJAD
Osaleja: Tartu Tervishoiu Kdrgkool:
Eesnimi Perekonnanimi Kersti Viitkar,
dppeprorektor
AllKiri Allkiri
...................................... , Tartu RIS ) g 1)

Lisa II, Lepingu iildtingimused

Artikkel 1, Vastutus





Tingimusel et kahju ei ole tekitatud lepingu poole tdsise ja tahtliku rikkumisega, vabastab kumbki
kiesoleva lepingu pool lepingu teise poole ja tema personali kahjude hiivitamise kohustusest
tsiviilvastutusest kahjude osas, mis on tekitatud seoses kédesoleva lepingu tiitmisega.

Sihtasutus Archimedes, Euroopa Komisjon ja nende personal ei ole vastutavad kdesolevast lepingust
tulenevate nduete korral seoses kahjudega, mis on tekitatud Opirdnde elluviimise kiigus. Sellest
tulenevalt ei menetle Sihtasutus Archimedes ega Euroopa Komisjon iihtegi kahjude hiivitamise nduet
mille aluseks on iilalkirjeldatud asjaolud.

Artikkel 2, Lepingu lopetamine

Soltumata seaduses sitestatust on kdrgkoolil ilma tidiendavate vorminduete tditmise kohustuseta digus
leping (erakorraliselt) iiles 6elda voi 1opetada kui osaleja ei tdida lepingus kokku lepitud tingimusi ja
ei asu lepingut tditma 30 pdeva jooksul alates vastavasisulise téhitud ja/vdi vastuvOtuteatisega (sh
elektron) kirja saamisest.

Kui osaleja 10petab lepingu enne lepingu loppemise tidhtaega voi kui osaleja ei suuda lepingus kokku
lepitud tingimusi tdita, maksab osaleja saadud toetuse tagasi.

Kui osaleja 10petab lepingu seoses vddramatu jou asjaolude ilmnemisega voi seoses asjaoludega, mis
on viljaspool osaleja mojuvdimu ning ei ole talle hooletuse voi siiili tottu etteheidetavad, on osalejal
Oigus saada toetust Opirdndes tegelikult osaletud aja eest, mis arvestatakse punktis 2.2 kokku lepitud
reeglite alusel. Ulejiiinud toetuse maksab osaleja kdrgkoolile tagasi.

Artikkel 3, Isikuandmete kaitse

Lepingus sisalduvaid isikuandmeid toodeldakse vastavalt Euroopa Parlamendi ja ndukogu 18.
detsembri 2000. aasta miirusele (EU) nr 45/2001 iiksikisikute kaitse kohta isikuandmete todtlemisel
tthenduse institutsioonides ja asutustes ning selliste andmete vaba liikumise kohta. Korgkool,
Sihtasutus Archimedes ja Euroopa Komisjon todtlevad isikuandmeid ainult seoses kédesoleva lepingu
taitmise ja selle jareltegevustega ning isikuandmete edastamine on lubatud vaid juhul, kui andmeid on
vaja esitada Euroopa Liidu &iguse kohaselt kontrolli ja audititegevustega tegelevatele asutustele
(Euroopa Kontrollikoda ja OLAF).

Osaleja voib kirjaliku avalduse alusel padseda ligi oma isikuandmetele ja neis kirjeldatud vigaseid voi
puudulikke andmeid parandada. Kd&ik isikuandmete tootlemisega seotud kiisimused tuleb esitada
saatvale kdorgkoolile voi Sihtasutusele Archimedes. Osaleja vOib kdrgkooli voi Sihtasutuse





Archimedes poolt oma isikuandmete tootlemise suhtes esitada kacbuse Andmekaitse Inspektsioonile
ja Euroopa Andmekaitseinspektorile, kui isikuandmete tdotlejaks on Euroopa Komisjon.

Artikkel 4, Auditid ja kontrollid

Lepingu pooled kohustuvad esitama andmeid ja teavet, kui seda nduab Euroopa Komisjon, Sihtasutus
Archimedes v0i muu asutus, keda Euroopa Komisjon voi Sihtasutus Archimedes on volitanud
kontrollima, kas dpirdnde asjaolud ja lepingu tiitmine on kohane.
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Oppejoudude / Tootajate lahetus

FINANTSARUANNE

Toetusesaaja:

Lepingu nr:

KULU LIIK SELGITUS SUMMA EUR

EUR
Reisikulud Reisi kuupaevad:
(Palun tdpsustage marsruut ning

lisage aruandele kulutusi tbendavate
arvete ning transpordipiletite k.a. Marsruut:
pardakaartide originaalid).

EUR
Elamiskulud Riik:
(Palun lisage aruandele kulutusi
téendavate majutusarvete originaalid) | Taispaevade arv:

KOKKU EUR

Toetus programmi Erasmus
raames
(Eraldatud toetus vastavalt lepingule)

Muud finantseerimisallikad
(Palun tapsustage)

Kaesolevaga kinnitan Ulal toodud andmete digsust,

Allkiri

Kuupaev
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LEARNING AGREEMENT FOR TRAINEESHIPS

The Trainee

Last name (s) First name (s)
Date of birth Nationality*
Sex [M/F] Academic year 20../20..
Study cycle? Subject area,
Code?
Phone E-mail

The Sending Institution

Name Faculty

Erasmus code Department
(if applicable)

Address Country,
Country code?

Contact person Contact person

name E-mail / phone

The Receiving Organisation/Enterprise

Name Department
Sector®
Address, website Country

Size of enterprise®

Contact person’ Contact person
name / position e-mail / phone
Mentor® name / position Mentor e-mail / phone

For guidelines, please look at Annex 1, for end notes please look at Annex 2.
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Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME

Planned period of the mobility: from [month/year] ........... till [month/year] ............

Number of working hours per week: ...

Traineeship title: ...

Detailed programme of the traineeship period...

Knowledge, skills and competences to be acquired by the trainee at the end of the
traineeship ...

Monitoring plan ...

Evaluation plan ...

Language competence of the trainee

The level of language competence® in .............. [workplace main language] that the trainee
already has or agrees to acquire by the start of the mobility period is:
AlO A20 B1O B2O ci10O cz20O

The sending institution

The institution undertakes to respect all the principles of the Erasmus Charter for Higher
Education relating to traineeships.

[Please fill in only one of the following boxes depending on whether the traineeship is
embedded in the curriculum or is a voluntary traineeship.]

The traineeship is embedded in the curriculum and upon satisfactory completion of the
traineeship, the institution undertakes to:

e Award ....... ECTS credits.

e Give a grade based on: Traineeship certificate 00 Final report O Interview O
e Record the traineeship in the trainee's Transcript of Records.
e Record the traineeship in the trainee's Diploma Supplement (or equivalent).

e Record the traineeship in the trainee's Europass Mobility Document Yes 0 No O

The traineeship is voluntary and upon satisfactory completion of the traineeship, the
institution undertakes to:

e Award ECTS credits: Yes O No O
If yes, please indicate the number of ECTS credits: ....

e Give agrade: YesO No O
If yes, please indicate if this will be based on:
Traineeship certificate O Final report O Interview O
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¢ Record the traineeship in the trainee's Transcript of Records Yes O No O

¢ Record the traineeship in the trainee's Diploma Supplement (or equivalent), except if
the trainee is a recent graduate.

e Record the traineeship in the trainee's Europass Mobility Document Yes O No O This
is recommended if the trainee will be a recent graduate.

The receiving organisation/enterprise

The trainee will receive a financial support for his/her traineeship: Yes O No O
If yes, amount in EUR/month: ....

The trainee will receive a contribution in kind for his/her traineeship: Yes O No O
If yes, please specify: ....

Is the trainee covered by the accident insurance? Yes O No O

If not, please specify whether the trainee is covered by an accident insurance provided by
the sending institution: Yes O No O

The accident insurance covers:

- accidents during travels made for work purposes: Yes O No O

- accidents on the way to work and back from work: Yes O No O

Is the trainee covered by a liability insurance? Yes O No O

The receiving organisation/enterprise undertakes to ensure that appropriate equipment
and support is available to the trainee.

Upon completion of the traineeship, the organisation/enterprise undertakes to issue a
Traineeship Certificate by .... [maximum 5 weeks after the traineeship].

Il. RESPONSIBLE PERSONS

Responsible person®? in the sending institution:
Name: Function:
Phone number: E-mail:

Responsible person’! in the receiving organisation/enterprise (supervisor):
Name: Function:
Phone number: E-mail:

I11. COMMITMENT OF THE THREE PARTIES

By signing this document, the trainee, the sending institution and the receiving
organisation/enterprise confirm that they approve the proposed Learning Agreement and
that they will comply with all the arrangements agreed by all parties.

The trainee and receiving organisation/enterprise will communicate to the sending institution
any problem or changes regarding the traineeship period.

The trainee

Trainee’s signature Date:
The sending institution
Responsible person’s signature Date:

The receiving organisation/enterprise
Responsible person’s signature Date:
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Section to be completed DURING THE MOBILITY

EXCEPTIONAL MAJOR CHANGES TO THE ORIGINAL LEARNING AGREEMENT

I. EXCEPTIONAL CHANGES TO THE PROPOSED MOBILITY PROGRAMME

Planned period of the mobility: from [month/year] ........... till [month/year] ............

Number of working hours per week: ...

Traineeship title: ...

Detailed programme of the traineeship period...

Knowledge, skills and competences to be acquired by the trainee at the end of the
traineeship ...

Monitoring plan ...

Evaluation plan ...

The trainee, the sending institution and the receiving organisation/enterprise confirm that
the proposed amendments to the mobility programme are approved.

Approval by e-mail or signature from the trainee, the responsible person in the sending
institution and the responsible person in the receiving organisation/enterprise.

I1. CHANGES IN THE RESPONSIBLE PERSONC(S), if any:

New responsible person in the sending institution:

Name: Function:
Phone number: E-mail:

New responsible person in the receiving organisation/enterprise:

Name: Function:
Phone number: E-mail:
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Section to be completed AFTER THE MOBILITY

TRAINEESHIP CERTIFICATE

Name of the trainee:

Name of the receiving organisation/enterprise:

Sector of the receiving organisation/enterprise:

Address of the receiving organisation/enterprise [street, city, country, phone,
e-mail address], website:

Start and end of the traineeship:
from [day/month/year] ............. . till [day/month/year] ............... .

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by
the trainee:

Knowledge, skills (intellectual and practical) and competences acquired
(learning outcomes achieved):

Evaluation of the trainee:

Date:

Name and signature of the responsible person at the receiving
organisation/enterprise:
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Annex 1: Guidelines

The purpose of the Learning Agreement is to provide a transparent and efficient preparation
of the traineeship period abroad and to ensure that the trainee will receive recognition for
the activities successfully completed abroad.

It is recommended to use this template. However, if the higher education institution already
has an IT system in place to produce the Learning Agreement or the Transcript of Records, it
can continue using it. The Traineeship Certificate that the receiving organisation/enterprise
must issue may have a different format as well. What is important is that all the information
requested in this template is provided, no matter in which format

How to use this Learning Agreement:

Before the mobility, it is necessary to fill in page 1 with information on the trainee, the
sending institution and the receiving organisation/enterprise and the three parties have to
agree on the section to be completed before the mobility (pages 2 and 3).

On page 1, all the information mentioned will have to be encoded in the Mobility Tool. The
sending institution can decide to add more information (e.g. additional contact person in the
coordinating institution of a consortium) or to request less in case some of the information is
already provided in other documents internal to the institution. However, it should at least
include the names of the sending institution and the receiving organisation/enterprise and
names and contact details of the trainee, the persons of contact and the mentor in the
receiving organisation/enterprise.

The section to be completed during the mobility (page 4) should only be used if there are
changes in the responsible persons or in case it is necessary to introduce changes to the
original traineeship programme. This section and the section before mobility (pages 1 to 4)
should always be sent together in all communications.

After the mobility, the receiving organisation/enterprise should send a Traineeship
Certificate to the student within a maximum of 5 weeks after successful completion of the
traineeship (page 5). Finally the sending institution should issue a Transcript of Records if
the traineeship is embedded in the curriculum or if it had committed to do so before the
mobility (a record of the results in a database accessible to the student is also acceptable).

PROPOSED MOBILITY PROGRAMME

The proposed mobility programme includes the indicative start and end months of the
agreed traineeship that the student will carry out abroad.

The Learning Agreement must comprise the number of working hours per week and a
detailed programme of the traineeship period, including, tasks/deliverables and associated
timing to be carried out by the trainee.

In addition, the proposed mobility programme must foresee the knowledge, skills
(intellectual and practical) and competences to be acquired by the trainee at the end of the
traineeship (learning outcomes).

A monitoring plan will describe how and when the trainee will be monitored during the
traineeship by both the sending institution and the receiving organisation/enterprise. It must
specify the number of supervision hours and whether a third party is also involved, such as a
higher education institution in the receiving country. If it is the case, the monitoring plan will
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also specify the contact details of the person in charge responsible for the supervision of the
trainee in that institution.

Finally, the proposed mobility programme must include an evaluation plan describing the
assessment criteria to be used to evaluate the traineeship period. Examples of assessment
criteria: academic skills/expertise, analytical skills, initiative, adaptability, communication
skills, teamwork skills, decision-making skills, ICT skills, innovative and creative skills,
strategic-organisational skills, foreign language skills.

A recommended level of language competence in the main language of work should be
agreed with the receiving organisation/enterprise to ensure a proper integration of the
trainee in the organisation/enterprise. The trainee will then commit to reach this level of
language competence by the start of the study period. The level of the trainee will be
assessed after his/her selection with the Erasmus+ online assessment tool when available
(the results will be sent to the sending institution) or else by any other means to be decided
by the sending institution. In case the trainee would not already have this level when signing
the Learning Agreement, he/she commits to reach it with the support to be provided by the
sending institution (either with courses that can be funded by the organisational support
grant or with the Erasmus+ online tutored courses).

The sending institution commits to recognise the learning outcomes of the traineeship upon
satisfactory completion of the mobility programme. There are different provisions for
traineeships embedded in the curriculum (obligatory traineeships) and for voluntary
traineeships.

In the case of traineeships embedded in the curriculum, the sending institution commits to
record the traineeship in the trainee's transcript of Records and Diploma Supplement. The
sending institution has to specify the number of ECTS credits that will be granted and the
modalities for setting the grade. These elements are optional for voluntary traineeships and,
recording the grade in the trainee's Europass Mobility Document, is optional for both kinds of
traineeships. However, in the case of voluntary traineeships carried out by recent graduates,
recording the traineeship in the trainee's Europass Mobility Document is highly
recommended.

The trainee must be covered at least by an accident insurance (at least for damages caused
to the trainee at the workplace) and by a liability insurance at work (for damages caused by
the trainee at the workplace). The receiving organisation/enterprise will commit to grant the
trainee a minimum insurance coverage, unless he or she is insured by the sending institution
or himself.

The receiving organisation/enterprise will ensure that appropriate equipment and support
are available to the trainee and it will specify whether the trainee will receive a financial
support and/or a contribution in kind for the traineeship, which are compatible and the
Erasmus+ grant.

Finally, upon completion of the traineeship, the organisation/enterprise undertakes to issue
a Traineeship Certificate corresponding to the section After the Mobility. This document
should be provided within a maximum of 5 weeks after the traineeship to the trainee and to
the sending institution.

All parties must sign the section before the mobility; however, it is not compulsory to
circulate papers with original signatures, scanned copies of signatures or digital signatures
may be accepted, depending on the national legislation.
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CHANGES TO THE ORIGINAL LEARNING AGREEMENT

The section to be completed during the mobility is needed only if changes have to be
introduced into the original Learning Agreement. In that case, the section to be
completed before the mobility should be kept unchanged and changes should be described in
this section.

When changes to the mobility programme arise, they should be agreed as soon as
possible with the sending institution.

In case the change concerns an extension of the duration of the mobility programme
abroad, the request can be made by the trainee at the latest one month before the foreseen
end date.

All parties must confirm that the proposed amendments to the Learning Agreement
are approved. For this specific section, original or scanned signatures are not mandatory
and an approval by email may be enough. The procedure has to be decided by the sending
institution, depending on the national legislation.

TRAINEESHIP CERTIFICATE

Upon completion of the traineeship, the receiving organisation/enterprise commits to provide
to the sending institution and to the trainee a Traineeship Certificate within a period
agreed in the section before the mobility, which will be of a maximum 5 weeks after
completion of the traineeship.

The Traineeship Certificate will contain all the elements that are requested in page 5. The
actual start and end dates of the traineeship programme must be included according to the
following definitions:
- The start date of the traineeship period is the first day the trainee has been present
at the enterprise to carry out his/her traineeship. It can be the first day of work, or of
a welcoming event organised by the receiving organisation/enterprise or of language
and intercultural courses.
- The end date of the traineeship period is the last day the trainee has been present
at the receiving enterprise to carry out his/her traineeship (and not his actual date of
departure).

Following the receipt of the Traineeship Certificate, the sending institution commits to issue
a Transcript of Records if the traineeship was embedded in the curriculum or if it had
committed to do so before the mobility. The sending institution will provide to the trainee
the Transcript of Records normally within five weeks and without further requirements than
those agreed upon before the mobility. Therefore, when it was foreseen to recognise the
traineeship with a certain number of ECTS, there should not be further requirements in this
regard; however, the trainee may have to write a final report or undergo an interview only
for the purposes of setting a grade (if it was initially requested in the Learning Agreement).

The Transcript of Records will contain at least the information that the sending institution
committed to provide before the mobility in the Learning Agreement (a record of it in a
database accessible to the student is also acceptable).

In addition, the traineeship will be recorded in the trainee's Diploma Supplement, except
when the trainee is a recent graduate. In that case, it is recommended to record the
traineeship in the trainee's Europass Mobility Document and it should in every case be done
if the sending institution committed to do so before the mobility.
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Steps to fill in the Learning Agreement for Traineeships

Page 1 — Information on the student and the sending and receiving organisation/enterprise

Before mobility

Pages 2-3

During mobility

Page 4

After mobility

Page 5

\

—~

The sending institution commits to recognise
the outcomes of the traineeship upon
satisfactory completion of the mobility
programme. There are different provisions
for traineeships embedded in the curriculum
and voluntary traineeships

The  receiving organisation/enterprise
commits to grant the trainee a minimum
insurance coverage (unless he or she is
insured by the sending institution or
him/herself), ensure  availability  of
appropriate equipment and support and
issue a Traineeship Certificate upon
completion of the traineeship.

An Agreement on the changes by email is
possible.

It includes the confirmed start
and end date of the traineeship.
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Annex 2: End notes

! Nationality: Country to which the person belongs administratively and that issues the ID card
and/or passport.

2 Study cycle: Short cycle (EQF level 5) / bachelor or equivalent first cycle (EQF level 6) /
master or equivalent second cycle (EQF level 7) / doctorate or equivalent third cycle (EQF
level 8) — for recent graduates, specify the latest study cycle.

* The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm
should be used to find the ISCED 2013 detailed field of education and training that is closest to
the subject of the degree to be awarded to the trainee by the sending institution.

N Country code: 1SO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

> The list of top-level NACE sector codes is available at:
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUr|=LST NOM_DTL&StrNo
M=NACE_REV2&StrlLanguageCode=EN.

® The size of the enterprise could be, for instance, 1-50 / 51-500 / more than 500 employees.

’ Contact person: a person who can provide administrative information within the framework
of Erasmus traineeships.

® Mentor: the role of the mentor is to provide support, encouragement and information to the
trainee on the life and experience relative to the enterprise (culture of the enterprise, informal
codes and conducts, etc.). Normally, the mentor should be a different person than the
supervisor.

° For the Common European Framework of Reference for Languages (CEFR) see

http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 Responsible person in the sending institution: this person is responsible for signing the
Learning Agreement, amending it if needed and recognising the credits and associated learning
outcomes on behalf of the responsible academic body as set out in the Learning Agreement.

11 Responsible person in the receiving organisation (supervisor): this person is

responsible for signing the Learning Agreement, amending it if needed, supervising the trainee
during the traineeship and signing the Traineeship Certificate.

10



http://ec.europa.eu/education/tools/isced-f_en.htm

http://ec.europa.eu/education/tools/isced-f_en.htm

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN

http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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SOOVIAVALDUS ERASMUSE STIPENDIUMI TAOTLEMISEKS
Tdita elektroonselt!

201__/201__ Oppeaasta

ISIKUANDMED

Perekonnanimi: Eesnimi:

Slnniaeg: Isikukood: ‘ | ‘ | | ‘ | ‘ ‘ | ‘
Sugu: Rahvus:

Elukoha aadress:

Telefon:

Arveldusarve number:

e-mail: mob. tel:

KEELTEOSKUS*

Emakeel:

Voorkeel (inglise, saksa voi vene keel):

Sihtriigi keel** (v.a inglise, saksa vOi vene keel):

* Keeleoskustaseme kirja panemisel tuleb l|dhtuda Euroopa NoOukogu poolt
satestatud keeleoskustasemetest A1-C2. Vaata lisainfot kdrgkooli kodulehelt.
Taotlusvormi juurde tuleb lisada keeleoskust tdendav tunnistuse koopia
(riigieksamitunnistus, keeltekooli tunnistus, vms.)

** Sihtriigi keele oskus annab kandideerijale 2 boonuspunkti.

OPPIMISKOGEMUS

Opitav eriala:

Kursus:

Kas oled varem vélismaal dppinud? | Jah ‘ ‘ Ei ‘ ‘

Kui jah, siis kus?

OPPEASUTUSED/ORGANISATSIOONID KUHU SOOVID MINNA

Asutus/organisatsioon Riik Aeg






MOTIVATSIOONIKIRI (maks. A 4). Vasta palun jargnevale kahele kiisimusele:
Miks sa soovid saada erasmuslaseks? Vastuses oodatakse anallilsi, mida
erasmuslaseks olemise valjakutse sulle tdahendab, millised on sinu vahetuses
osalemise eesmargid ning milliseid oskusi saad sa selle kogemuse kaudu omandada
ja endas arendada. Kuidas on sinu valismaal dppimine/praktika sooritamine kasulik
kdrgkoolile ja Eestile?

Miks just sina sobid erasmuslaseks? Vastuses oodatakse senise haridustee ja
kogemuste analiiiisi. Ulidpilane peab liihidalt selgitama, millised need on olnud ja
mida ta on oma kogemustes Oppinud. Samuti tuleb siin analllisida oma
isikuomaduste tugevusi ja ndrkusi erasmuslaseks olemise kontekstis.





PRAKTIKAD v&i LOENGUTSUKLID, mida viliskdrgkoolis sooritada soovid:

nimetus, ainemaht ainepunktides ja tundides, tdpsed eesmdrgid

OPPETOOS EDASIJOUDMINE (tdidab Erasmuse koordinaator)

Kaalutud keskmine hinne:

Vastava dppeosakonna
juhataja:

Ulidpilase allkiri:

Kuupdev:

OTSUS VAHETUSES OSALEMISE KOHTA (taidab Erasmuse koordinaator)

Erasmuse koordinaator:

Kuupdev:

VALISPRAKTIKA FINANTSEERIMINE (tdidetakse hiljem)







Tartu Tervishoiu Kdrgkooli Erasmus Plus
programmi vélisvahetuste kord
Lisa 4
Valikukriteeriumid Erasmus stipendiumi taotlevale tGlidpilasele

Stipendiaatide véljaselgitamiseks reastab kdrgkool taotlejad pingeritta jargmiste
kokkulepitud kriteeriumide alusel:

1. Motivatsioonikiri, mida hinnatakse skaalal 0...10 punkti. Motivatsioonikirja
maksimaalseks pikkuseks on ks A4 lehekilg ning motivatsioonikiri peab andma vastuse
kahele kusimusele:

Miks Sa soovid saada erasmuslaseks?

Vastuses oodatakse analiitisi, mida erasmuslaseks olemise valjakutse tlidpilasele tdhendab,

millised on tema vahetuses osalemise eesmargid ning milliseid oskusi saab ta selle

kogemuse kaudu omandada ja endas arendada. Kuidas on tema véalismaal dppimine v0i

praktika sooritamine kasulik kdrgkoolile ja Eestile? Ulesande tiitmist hinnatakse skaalal
0...5 punkti.

Miks just Sina sobid erasmuslaseks?

Vastuses oodatakse senise haridustee ja kogemuste analiitisi. Ulidpilane selgitab lihidalt,
millised need on olnud ja mida ta on oma kogemustest dppinud. Samuti analtiisitakse siin
oma isikuomaduste tugevusi ja ndrkusi erasmuslaseks olemise kontekstis.

Ulesande taitmist hinnatakse skaalal 0...5 punkti.

2. Kaalutud keskmine hinne. Taotlemisankeedile kantakse Glidpilase kaalutud keskmine
hinne kandideerimistéhtaja seisuga. Selle kriteeriumi eest saadavate punktide arv on
vordne lidpilase kaalutud keskmise hindega.

3. Voorkeele oskus (0...5 punkti). Voorkeeleoskust hinnatakse vastavalt Euroopa Noukogu
satestatud keeleoskustasemetele A1-C2 jargnevalt:

tase A1-A2 =1 punkt;

tase B1 = 2 punkti,

tase B2 = 3 punkti;

tase C1 = 4 punkti;

tase C2 =5 punkti.

Vdorkeele, mille oskust hinnatakse, nimetab s6ltuvalt sihtkohariigist rahvusvaheliste suhete
spetsialist.

Taotleja, kes oskab valisriigi kohalikku keelt (mis ei ole inglise, saksa ega vene keel), saab
lisaks 2 boonuspunkti.

Taotleja, kellel puudub riigieksamitunnistus, glimnaasiumi I8putunnistus voi keeltekooli
tunnistus, saab keeleoskuse tGestamiseks vajaliku taseme testi (kirjalik ja suuline osa)
sooritada kdrgkoolis.






LLP/ERASMUS 201.../201... dppeaasta

VALISPRAKTIKA EELLEPING

Tartu Tervishoiu Korgkool, registrikood 70005714, asukohaga Nooruse 5, Tartu, kes
kdesoleva lepingu raames tegutseb EL koostooprogrammi LLP/Erasmus vahendajana ning
keda esindavad rahvusvaheliste suhete spetsialist/arendusspetsialist .............................
ning Oppeosakonna juhataja ............................e , solmivad f{ilidpilasega eellepingu
alljargnevatel tingimustel:

Ulidpilase digused ja kohustused:

Ulidpilane on kursis Erasmuse protsessi tingimustega ning vajadusel kiisib lisainformatsiooni
kdrgkooli koordinaatorilt/d0ppeosakonna juhilt/dppendustajalt.

Ulidpilane votab eellepingu allkirjastamisel kohustuse esindada Tartu Tervishoiu Kdrgkooli,
kdrgkooli véértuseid ning héid tavasid.

Eellepingu allkirjastamisel votab iilidpilane Erasmuse programmi raames vilismaale
minemise kohustuse, millest tohib loobuda vaid véga erandlikel juhtudel.

Ulidpilane on kohustatud minema vilispraktikale koordinaatori poolt organiseeritud
praktikabaasi isegi juhul, kui see ei kattu iiliopilase avalduses esitatud eelistustega.

Kui stipendiumist loobumine on véltimatu, siis tuleb viivitamatult oma otsusest dppeosakonna
juhile teatada ning talle loobumisavaldus esitada. Kui Oppeosakonna juht Kinnitab
loobumisavalduse oma allkirjaga, tuleb avaldusega poorduda korgkooli koordinaatori poole
ning alles seejirel Oppepraktikate korralduse eest vastutava oppekorralduse spetsialisti poole,
kes aitab Eestis vajaliku praktikabaasi leida (tudengitele ei otsita paralleelselt praktikakohta
Eestisse ja vilismaale samaaegselt).

Ulidpilane organiseerib iseseisvalt endale transpordi ja majutuse sihtriiki ning hoolitseb selle
eest, et praktikalt naastes saab ta tunnistuse/sertifikaadi vélismaal sooritatud praktikate kohta.

Ulidpilane pddrdub praktikaperioodi voi praktikate sooritamise muutmise kiisimustes ainult
korgkooli koordinaatori poole ning ei alusta muudatuste osas iseseisvaid labirddkimisi
viliskoordinaatoriga.

Praktikalt naastes toob iilidpilane kdrgkooli koordinaatorile véliskorgkoolist saadud
tunnistuse (originaali), tdidab dra praktikandi aruande (elektrooniliselt) ning kirjutab liihikese
eduloo saadud kogemuste kohta (esitada elektrooniliselt voi paberkandjal).

Parast  praktikajuhendajaga  kohtumist poordub  ilidpilane oma  kdrgkoolipoolse
praktikajuhendaja poole, kellega arutab 14dbi praktikavéljundite tditmise.





Tartu Tervishoiu Korgkooli (TTHKK) digused ja kohustused:

TTHKK Kkoordinaator on kohustatud {ilidpilast dokumentide tditmisel juhendama ning
praktika kiisimustes informeerima ja toetama.

TTHKK koordinaatoril on ainudigus vajadusel praktikate ning praktikaperioodi muudatuste
osas valiskoordinaatoriga labirddkimisi pidada.

Koordinaatoril on digus ja kohustus iilidpilasele jargmisele eclistusele vastavasse sihtriiki
praktikakoht leida, kui esimese eelistuse sihtriik ei voimalda praktikat seal sooritada.

Kui iilidpilane on valinud konkreetse kdrgkooli konkreetses riigis, siis koordinaatoril on digus
iiliopilane alternatiivsesse korgkooli suunata, juhul kui iilidpilase poolt valitud kdrgkool ei
voimalda seal praktikat sooritada.

Oppeosakonna juht (nimi ja allkiri):

Kuupéev:

Rahvusvaheliste suhete spetsialist/arendusspetsialist (nimi ja allkiri):

Kuupéev:

Ulidpilane (nimi ja allkiri):

Kuupéev:
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LEARNING AGREEMENT FOR STUDIES

The Student

Last name (S)

First name (s)

Date of birth

Nationality®

Sex [M/F]

Academic year

20../20..

Study cycle?

Subject area,
Code®

Phone E-mail

The Sending Institution

Name Faculty
Erasmus code Department
(if applicable)

Address Country,

Country code®

Contact person®
name

Contact person
e-mail / phone

The Receiving Institution

Name Faculty
Erasmus code Department
(if applicable)

Address Country,

Country code

Contact person
name

Contact person
e-mail / phone

For guidelines, please look at Annex 1, for end notes please look at Annex 2.
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Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME
Planned period of the mobility: from [month/year] ................ till [month/year] ...............

Table A: Study programme abroad

Component® Component title (as indicated in | Semester Number of ECTS credits
code (if any) the course catalogue) at the | [autumn / | to be awarded by the
receiving institution spring] receiving institution

[or term] upon successful

completion

Web link to the course catalogue at the receiving institution describing the learning outcomes:

[Web link(s) to be provided.]

Table B: Group of educational components in the student's degree that would normally
be completed at the sending institution and which will be replaced by the study abroad
NB no one to one match with Table A is required. Where all credits in Table A are recognised as
forming part of the programme at the sending institution without any further conditions being
applied, Table B may be completed with a reference to the mobility window (see guidelines).

Component code | Component title (as indicated in | Semester Number of ECTS credits
(if any) the course catalogue) at the | [autumn /
sending institution spring]
[or term]
Total: ............

If the student does not complete successfully some educational components, the following
rovisions will apply:

[Please, specify or provide a web link to the relevant information.]

Language competence of the student

The level of language competence’ in [the main language of instruction] that the
student already has or agrees to acquire by the start of the study period is:
AlO A20 B1iO B20O ci10O0 c20
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Il. RESPONSIBLE PERSONS

Responsible person® in the sending institution:
Name: Function:

Phone number: E-mail:

Responsible person® in the receiving institution:
Name: Function:

Phone number: E-mail:

111. COMMITMENT OF THE THREE PARTIES

By signing this document, the student, the sending institution and the receiving
institution confirm that they approve the proposed Learning Agreement and that they
will comply with all the arrangements agreed by all parties. Sending and receiving
institutions undertake to apply all the principles of the Erasmus Charter for Higher
Education relating to mobility for studies (or the principles agreed in the inter-
institutional agreement for institutions located in partner countries).

The receiving institution confirms that the educational components listed in Table A
are in line with its course catalogue.

The sending institution commits to recognise all the credits gained at the receiving
institution for the successfully completed educational components and to count them
towards the student's degree as described in Table B. Any exceptions to this rule are
documented in an annex of this Learning Agreement and agreed by all parties.

The student and receiving institution will communicate to the sending institution any
problems or changes regarding the proposed mobility programme, responsible persons
and/or study period.

The student

Student’s signature Date:

The sending institution

Responsible person’s signature Date:

The receiving institution

Responsible person’s signature Date:
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Section to be completed DURING THE MOBILITY
CHANGES TO THE ORIGINAL LEARNING AGREEMENT

I. EXCEPTIONAL
PROGRAMME

CHANGES TO THE PROPOSED MOBILITY

Table C: Exceptional changes to study programme abroad or additional components in
case of extension of stay abroad

Component Component Deleted Added Reason Number of ECTS
code (if any) | title (as component component for credits to be
at the indicated in change!® | awarded by the
receiving the course [tick if [tick if receiving
institution catalogue) at applicable] applicable] institution upon
the receiving successful
institution completion of the
component
O O
O O
Total: ............

The student, the sending and the receiving institutions confirm that they approve the
proposed amendments to the mobility programme.

Approval by e-mail or signature of the student and of the sending and receiving
institution responsible persons.

I1. CHANGES IN THE RESPONSIBLE PERSONC(S), if any:

New responsible person in the sending institution:
Name: Function:

Phone number: E-mail:

New responsible person in the receiving institution:
Name: Function:

Phone number: E-mail:
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Section to be completed AFTER THE MOBILITY
RECOGNITION OUTCOMES

I. MINIMUM INFORMATION TO INCLUDE IN THE RECEIVING
INSTITUTION'S TRANSCRIPT OF RECORDS

Start and end dates of the study period: from [day/month/year] till
[day/month/year].

Table E: academic outcomes at receiving institution

Component | Component title (as | Was the component | Number of | Receiving
code indicated in the course | successfully ECTS credits institution
(if any) catalogue) at the | completed by the grade
receiving institution student? [Yes/No]
Total:
[Signature of responsible person in receiving institution and date]

I1. MINIMUM INFORMATION TO INCLUDE IN THE SENDING
INSTITUTION'S TRANSCRIPT OF RECORDS

Start and end dates of the study period: from [day/month/year] till
[day/month/year].

Table F: recognition outcomes at the sending institution

Component Title of recognised component (as | Number of | Sending institution
code indicated in the course catalogue) at | ECTS credits grade, if applicable
(if any) the sending institution

Total:
[Signature of responsible person in sending institution and date]
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Annex 1: Guidelines

The purpose of the Learning Agreement is to provide a transparent and efficient
preparation of the study period abroad and to ensure that the student will receive
recognition in his/her degree for the educational components successfully completed
abroad.

It is recommended to use this template. However, if higher education institutions
already have an IT system in place to produce the Learning Agreement or the
Transcript of Records, they can continue using it. What is important is that all the
information requested in this template is provided, no matter in which format,
provided that it respects certain requirements outlined in the sections below.

How to use the Learning Agreement:

Before the mobility, it is necessary to fill in page 1 with information on the student,
the sending and the receiving institutions and the three parties have to agree on the
section to be completed before the mobility (pages 2 and 3). On page 1, all the
information mentioned will have to be encoded in the Mobility Tool. Institutions can
decide to add more information (e.g. additional contact person in the coordinating
institution of a consortium) or to request less in case some of the information is
already provided in other documents internal to the institution. However, it should at
least include the names of the two institutions, and names and contact details of the
student and persons of contact in both the sending and receiving institutions.

The section to be completed during the mobility (page 4) should only be used if
there are changes in the responsible persons or in case it is necessary to introduce
changes to the original mobility programme. This section and the section before
mobility (pages 1 to 4) should always be kept together in all communications.

After the mobility, the receiving institution should send a Transcript of Records to
the student and the sending institution (page 5). Finally the sending institution should
issue a Transcript of Records (page 5) to the student or record the results in a
database accessible to the student.

PROPOSED MOBILITY PROGRAMME

The proposed mobility programme includes the indicative start and end months of the
agreed study programme that the student will carry out abroad.

The Learning Agreement must include all the educational components to be
carried out by the student at the receiving institution (in table A) and it must
contain as well the group of educational components that will be replaced in his/her
degree by the sending institution (in table B) upon successful completion of the study
programme abroad. Additional rows can be added as needed to tables A and B.
Additional columns can also be added, for example, to specify the study cycle-level of
the educational component. The presentation of this document may also be adapted
by the institutions according to their specific needs. However, in every case, the two
tables A and B must be kept separated, i.e. they cannot be merged. The objective
is to make clear that there needs to be no one to one correspondence between the
courses followed abroad and the ones replaced at the sending institutions. The aim is
rather that a group of learning outcomes achieved abroad replaces a group of learning
outcomes at the sending institution, without having a one to one correspondence
between particular modules or courses.

A normal academic year of full-time study is normally made up of educational
components totalling 60 ECTS* credits. It is recommended that for mobility periods
shorter than a full academic year, the educational components selected should equate
to a roughly proportionate number of credits. In case the student follows additional
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educational components beyond those required for his/her degree programme, these
additional credits must also be listed in the study programme outlined in table A.

When mobility windows are embedded in the curriculum, it will be enough to fill in
table B with a single line as described below:

Component code | Component title (as indicated in | Semester Number of ECTS*
(if any) the course catalogue) at the | [autumn / | credits
sending institution spring]
[or term]
Mobility window Total: 30

Otherwise, the group of components will be included in Table B as follows:

Component code | Component title (as indicated in | Semester Number of ECTS*
(if any) the course catalogue) at the | [autumn / | credits

sending institution spring]

[or term]

Course x 10

Module y 10

Laboratory work 10

Total: 30

The sending institution must fully recognise the number of ECTS* credits
contained in table A if there are no changes to the study programme abroad and the
student successfully completes it. Any exception to this rule should be clearly stated in
an annex of the Learning Agreement and agreed by all parties. Example of justification
for non-recognition: the student has already accumulated the number of credits
required for his/her degree and does not need some of the credits gained abroad.

Since the recognition will be granted to a group of components and it does not need to
be based on a one to one correspondence between single educational components, the
sending institution must foresee which provisions will apply if the student does not
successfully complete some of the educational components from his study programme
abroad. A web link towards these provisions should be provided in the Learning
Agreement.

The student will commit to reach a certain level of language competence in the
main language of instruction by the start of the study period. The level of the student
will be assessed after his/her selection with the Erasmus+ online assessment tool
when available (the results will be sent to the sending institution) or else by any other
mean to be decided by the sending institution. A recommended level has been agreed
between the sending and receiving institutions in the inter-institutional agreement. In
case the student would not already have this level when he/she signs the Learning
Agreement, he/she commits to reach it with the support to be provided by the sending
or receiving institution (either with courses that can be funded by the organisational
support grant or with the Erasmus+ online tutored courses).

All parties must sign the document; however, it is not compulsory to circulate
papers with original signatures, scanned copies of signatures or digital signatures may
be accepted, depending on the national legislation.

*In countries where the "ECTS" system it is not in place, in particular for institutions located in partner

countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name
of the equivalent system that is used and a weblink to an explanation to the system should be added.

CHANGES TO THE ORIGINAL LEARNING AGREEMENT
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The section to be completed during the mobility is needed only if changes have to
be introduced into the original Learning Agreement. In that case, the section to
be completed before the mobility should be kept unchanged and changes should be
described in this section.

Changes to the mobility study programme should be exceptional, as the three
parties have already agreed on a group of educational components that will be taken
abroad, in the light of the course catalogue that the receiving institution has
committed to publish well in advance of the mobility periods and to update regularly
as ECHE holder. However, introducing changes might be unavoidable due to, for
example, timetable conflicts.

Other reasons for a change can be the request for an extension of the duration of
the mobility programme abroad. Such a request can be made by the student at the
latest one month before the foreseen end date.

These changes to the mobility study programme should be agreed by all
parties within four to seven weeks (after the start of each semester). Any party
can request changes within the first two to five-week period after regular
classes/educational components have started for a given semester. The exact deadline
has to be decided by the institutions. The shorter the planned mobility period, the
shorter should be the window for changes. All these changes have to be agreed by the
three parties within a two-week period following the request. In case of changes due
to an extension of the duration of the mobility period, changes should be made as
timely as possible as well.

Changes to the study programme abroad should be listed in table C and, once they are
agreed by all parties, the sending institution commits to fully recognise the number of
ECTS credits as presented in table C. Any exception to this rule should be documented
in an annex of the Learning Agreement and agreed by all parties. Only if the changes
described in table C affect the group of educational components in the student's
degree (table B) that will be replaced at the sending institution upon successful
completion of the study programme abroad, a revised version should be inserted and
labelled as "Table D: Revised group of educational components in the student's degree
that will be replaced at sending institution”. Additional rows and columns can be added
as needed to tables C and D.

All parties must confirm that the proposed amendments to the Learning
Agreement are approved. For this specific section, original or scanned signatures
are not mandatory and an approval by email may be enough. The procedure has to be
decided by the sending institution, depending on the national legislation.

RECOGNITION OUTCOMES

The receiving institution commits to provide the sending institution and the student
with a Transcript of Records within a period stipulated in the inter-institutional
agreement and normally not longer than five weeks after publication/proclamation of
the student’s results at the receiving institution.

The Transcript of Records from the receiving institution will contain at least the
minimum information requested in this Learning Agreement template. Table E (or the
representation that the institution makes of it) will include all the educational
components agreed in table A and, if there were changes to the study programme
abroad, in table C. In addition, grade distribution information should be included in the
Transcript of Records or attached to it (a web link where this information can be found
is enough). The actual start and end dates of the study period will be included
according to the following definitions:

- The start date of the study period is the first day the student has been present
at the receiving institution, for example, for the first course, for a welcoming
event organised by the host institution or for language and intercultural
courses.
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- The end date of the study period is the last day the student has been present
at the receiving institution and not his actual date of departure. This is, for
example, the end of exams period, courses or mandatory sitting period.

Following the receipt of the Transcript of Records from the receiving institution, the
sending institution commits to provide to the student a Transcript of Records, without
further requirements from the student, and normally within five weeks. The sending
institution’s Transcript of Records must include at least the information listed in table F
(the recognition outcomes) and attach the receiving institution's Transcript of Record.

In case of mobility windows, table F may be completed as follows:

Component Title of recognised component (as | Number of | Sending institution
code indicated in the course catalogue) at | ECTS credits grade, if applicable
(if any) the sending institution

Mobility window Total: 30 | ...

Where applicable, the sending institution will translate the grades received by the
student abroad, taking into account the grade distribution information from the
receiving institution (see the methodology described in the ECTS Users' Guide). In
addition, all the educational components will appear as well in the student's Diploma
Supplement. The exact titles from the receiving institution will also be included in the
Transcript of Records that is attached to the Diploma Supplement.
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Steps to fill in the Learning Agreement for Studies

Page 1 — Information on the student and the sending and receiving institution

\

Before mobility

Pages 1-3

During mobility

Page 4 >

_/

After mobility

Page 5

educational components are not

%

Modifications
are NOT needed

\/

%

Modifications

ARE needed

Sending institution provides the Recognition
Document to the student within 5 weeks.

Additional educational components above
the number of ECTS credits required in
his/her curriculum are listed in the LA and if
the sending institution will not recognise
them as counting towards their degree, this
has to be agreed by all parties concerned
and annexed to the LA

successfully completed are included

Exceptional changes to mobility programme should
be agreed within 4 to 7 weeks after the start date
of the studies (request for extension of the duration
to be made up to one month before the foreseen
end date)

A party requests changes in the first 2 to 5-
week period after the start of regular
classes/educational components (after the
start of each semester)

Agreement by email by the three parties
within a two-week period after the request

Receiving institution provides Transcript of
Records to student and sending institution
in period stipulated in IIA (normally max. 5
weeks after results).

It includes not only ECTS but
<4— also the grades provided by the
sending HEI.

10
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Annex 2: End notes

! Nationality: Country to which the person belongs administratively and that issues the ID card
and/or passport.

2 Study cycle: Short cycle (EQF level 5) / bachelor or equivalent first cycle (EQF level 6) /
master or equivalent second cycle (EQF level 7) / doctorate or equivalent third cycle (EQF
level 8).

3 The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm
should be used to find the ISCED 2013 detailed field of education and training that is closest to
the subject of the degree to be awarded to the student by the sending institution.

4 Country code: 1SO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

5 Contact person: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental
coordinator or will work at the international relations office or equivalent body within the
institution.

8 An "educational component” is a self-contained and formal structured learning experience
that features learning outcomes, credits and forms of assessment. Examples of educational
components are: a course, module, seminar, laboratory work, practical work,
preparation/research for a thesis, mobility window or free electives.

7 For the Common European Framework of Reference for Languages (CEFR) see
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

8 Responsible person in the sending institution: an academic who has the authority to
approve the mobility programme of outbound students (Learning Agreements), to exceptionally
amend them when it is needed, as well as to guarantee full recognition of such programmes on
behalf of the responsible academic body.

® Responsible person in the receiving institution: an academic who has the authority to
approve the mobility programme of incoming students and is committed to give them academic
support in the course of their studies at the receiving institution.

1 Reasons for exceptional changes to study programme abroad:

Reasons for deleting a component Reason for adding a component

Al) Previously selected educational component | B1) Substituting a deleted component
is not available at receiving institution

A2) Component is in a different language than | B2) Extending the mobility period
previously specified in the course catalogue

A3) Timetable conflict B3) Other (please specify)

A4) Other (please specify)
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ERASMUS+ PROGRAMM
LEPING nr .... 201_/201_.6a OPIRANDE TOETUSE KASUTAMISEKS

Uli6pilaste ja disja Iopetanute dpirinne 201 _/201_.6a

Tartu Tervishoiu Kdrgkool, Nooruse 5, Tartu 50411, Eesti
E-mail: nooruse@nooruse.ee ;Tel: +372 7370 200 ;Fax: 737 0201

Erasmuse kood: EE TARTU 06

edaspidi tekstis nimetatud ,korgkool”, keda esindab lepingu allkirjastamisel ametikoht eesnimi
perekonnanimi iihelt poolt ja

Ees- ja perekonnanimi:
Stinnikuupéev:
Kodakondsus:

Taielik aadress:
Telefon:

E-mail:

Sugu: [M/N]
Oppeaasta: 20../20..
Oppeaste: [1 aste/II aste/I1I aste]
Oppevaldkond:

Kood: [ISCED-F kood]

Liabitud dppeaastate arv:

Osalemistingimus: osaleja saab toetust Euroopa Liidult [x
osaleja ei saa toetust Euroopa Liidult [
osaleja saab osaliselt toetust Euroopa Liidult |

osaleja saab erivajaduste toetust [

Arvelduskonto andmed toetuse maksete teostamiseks





Arvelduskonto andmeid ei kanta lepingusse, kui osaleja toetus on 0 eurot.

Arvelduskonto omaniku nimi:
Arvelduskonto pank:
BIC/SWIFT number:
Konto/IBAN number:

edaspidi tekstis nimetatud “osaleja”,

teiselt poolt

leppisid kokku kdesolevates eritingimustes ja alljargnevates lisades mis kokku moodustavad poolte
vahel tervikliku lepingu ja kokkuleppe:

Lisal Erasmus+ dpirdnde dppeleping / Erasmus+ dpirdnde praktikaleping
Lisa Il Lepingu iildtingimused

Lisa 1l Erasmus+ tilidpilase harta

Eritingimustes kokku lepitud lepingutingimused on {ilimuslikud lisades kokku lepitud lepingu
tingimuste suhtes.

LEPINGU ERITINGIMUSED

Artikkel 1, Lepingu ese

1.1 Kdrgkool toetab rahaliselt osaleja osalemist Erasmus+ programmi korghariduse opiréndes.

1.2 Osaleja votab vastu ja ndustub artiklis 3.1 kokku lepitud toetusega ja votab endale lisas I kokku
lepitud Spirdnde elluviimise kohustuse.

1.3 Koik lepingu muudatused algatatakse ja sOlmitakse kirjalikus voi kirjalikku taasesitamist
voimaldavas vormis..





Artikkel 2, Lepingu joustumine ja kestus

2.1 Leping joustub hilisema allkirjaga allkirjastamise péevast.

2.2 Lepingus kokku lepitud opirdnde periood algab alates pp.kk.aaaa ja 1opeb hiljemalt pp.kk.aaaa.
Opirinde perioodi esimeseks pievaks on piev, kui osaleja peab esimest pieva olema kohal vastuvdtva
organisatsiooni juures ja viimane paev on péev, mil osaleja peab viimast pdeva olema vastuvotva
organisatsiooni juures.

Korgkool lisab alljargneva tingimuse keelekursustel osalevate iilidpilaste puhul.

Opirinde periood algab pdeval kui iilidpilane peab olema kohal keelekursustel.

2.3 Osaleja saab toetust Euroopa Liidu vahenditest (xx) pdevase Opirdnde jaoks (pdevade arvu
madramine: kui osaleja saab toetust Euroopa Liidu vahenditest tdies mahus, siis on dpirdnde pievade
arv on vordne Opirdnde kestusega; kui osaleja saab toetust Euroopa Liidu vahenditest osalises mahus
ja see kombineeritakse 0 toctusega pdevadega: Gpirdnde toetuse pdevade arvuks on pdevade arv, mille
eest osaleja saab Euroopa Liidu toetust; kui iilidpilane osaleb 0 toetusega terve réndeperioodi, on
paevade arv 0).

2.4 Opirinde kogukestus dppeastme kohta (sh varasem osalemine Elukestva dppe (LLP) programmi
Erasmus alaprogrammis) ei iileta 12 kuud.

2.5 Taotlus dpirdnde kestuse pikendamiseks tuleb kdrgkoolile esitada vihemalt {iks kuu enne dpirdnde
perioodi 16ppu.

2.6 Opirinde tegeliku alguse ja 16pu kuupievad méiratakse vastuvotva kdrgkooli tdendil voi
praktikatunnistusel toodud kuupéevade alusel.

Artikkel 3, Toetus

3.1 Opiriinde toetuse summa on XXXX eurot, mis vastab toetuse miirale YY eurot 30 pieva kohta.

3.2 Opirinde toetuse 15plik summa méiratakse korrutades punktis 2.3 toodud &piréinde pievade/kuude
arvu vastuvotva riigi kohta kehtiva paeva/kuu ithikuhinnaga. Osaliste kuude korral médratakse toetus
osalise kuu péevade arvu korrutamisel 1/30-ga kuu ithikuhinnaga.

3.3 Erivajadustega seotud kulud hiivitatakse osaleja poolt esitatud tdendusdokumentide alusel.

3.4 Toetust ei voi kasutada Euroopa Liidu poolt juba toetatavate teiste sarnaste kulude katteks.





3.5 Toetust voib kasutada koos teistest allikatest sh véljaspool Opirdnnet to6tamise eest saadud té6tasu
ja muude saadud toetustega arvestades artiklis 3.4 kokku lepitud erandit ja tingimusel et lisas | kokku
lepitu viiakse ellu.

3.6 Juhul kui osaleja ei tidida kdesolevat lepingut selles kokku lepitud tingimustel, maksab osaleja
toetuse osaliselt voi tdielikult tagasi. Osaleja suhtes ei rakendata tagasimakse kohustust kui osaleja ei
taida lisas I kokku lepitud rindetegevust vddramatu jou asjaolude tottu. Korgkool kooskolastab
sellised juhtumid Sihtasutusega Archimedes.

Artikkel 4, Maksete teostamine

4.1 Osalejale makstakse 30 kalendripdeva jooksul alates lepingu mdlemapoolsest allkirjastamisest ja
mitte hiljem kui dpirdnde alguspdeval voi dpirdnde asukohta saabumisest teatamise pdeval ettemakse
suurusjargus 90% artiklis 3 kokku lepitud toetusest. Ettemakse voib erandkorras teostada hiljem kui
osaleja ei esitanud tdendusdokumente kdrgkoolile tdhtsaegselt.

4.2 Kui punktis 4.1 kokku lepitud makse on viiksem kui 100% toetuse maksimaalsest summast,
loetakse EU Survey tagasisideankeedi esitamine internetis osaleja toetuse 1dppmakse teostamise
taotluseks. Korgkool teostab 45 kalendripdeva jooksul toetuse ldoppmakse vdi esitab toetuse
tagasimaksmise noude juhul kui ettemakse summa iiletab toetuse 10pliku summa.

Artikkel 5, Kindlustus

5.1 Osalejal on kohustuslik omada piisavat kindlustuskaitset Opirdnde ajal. Kohustuslik on omada
ravikindlustust. Soovituslik on reisitdrke kindlustus. Kahjukindlustus on vajalik sdlmida juhul, kui
vastuvdttev organisatsioon seda nduab. Ulidpilane peab iseseisvalt vilja selgitama vastuvdtva
organisatsiooni  kahjukindlustuse tingimused ja méddrad ning vastavalt sellele iseseisvalt
kahjukindlustuse solmima.

Kindlustuslepingu andmed ja kindlustusandja andmed.

Koik kindlustusega seonduv on suures ulatuses sOltuvuses saatva ja vastuvotva organisatsiooni
asukohamaa kindlustuse ja programmi kohta kdivatest seadustest.

5.2 Opingud ja praktika: Lepingus mainitakse, et osalejale on tagatud ravikindlustus. (Tavaliselt tagab
ravikindlustuse osaleja elukohariigi vastav institutsioon ning lisaks tema viibimise ajal teises Euroopa
Liidu riigis 1dbi Euroopa Ravikindlustuskaardi. Meditsiinilistel erijuhtudel ja kodumaale saatmise
puhul ei pruugi Euroopa Ravikindlustuskaardist ja erakindlustusest piisata. Sellisel puhul tuleks
kaaluda tdiendava erakindlustuse sOlmimist. Saatev organisatsioon on kohustatud informeerima
osalejat tema ravikindlustusega seotud kiisimustest.)





5.3 Vihemalt praktika korral. Lepingus mainitakse milline kahjukindlustus on osalejale tagatud seoses
tema poolt vdimaliku kahju tekitamisega praktika/t66/0ppekohal. Kahjukindlustus katab kahjud, mida
osaleja vilisriigis voib pohjustada (eritingimused lisaks soltuvalt sellest kas ta on t66l voi mitte).
Erinevates riikides on rahvusvahelise praktika puhul erinevad kahjukindlustuse reeglid ning seetottu
on oht, et praktikandid vdivad olla ilma piisava kindlustuskaitseta. Saatval organisatsioonil on digus
kontrollida, kas praktikandi t6okohas on praktikandi poolt véimalikud kahjud kindlustusega piisavalt
kaetud. Ulidpilane on kohustatud ise vilja selgitama, kas ja mis ulatuses on vajalik vilisriigis
kahjukindlustus s6lmida praktika/t66/0ppekohal. Lisas I tuuakse vilja, kas vastuvottev organisatsioon
katab osaleja kahjukindlustuse. Juhul kui vastuvotva riigi seadusandlus seda ei ndua, ei pruugi
vastuvotval organisatsioonil kahjukindlustuse kohustust olla.

5.4 Vihemalt praktika korral. Lepingus mainitakse, kuidas on tagatud osaleja Snnetusjuhtumi
kindlustus seoses temaga toimuda vdivate Onnetusjuhtumitega dppe/praktika/tookohas ja kuidas see
toimib. (Kindlustus peab tagama osalejaga to6/praktika kdigus toimunud onnetusjuhtumiga tekkivad
kulud. Erinevates riikides vdib dnnetusjuhtumi kindlustuskaitse ulatus erineda. Ulidpilane uurib ise
vastuvotva organisatsiooni kdest, kas ja mis ulatuses on vajalik dnnetusjuhtumi kindlustus ning esitab
kodukdrgkooli koordinaatorile vastava tdendusmaterjali onnetusjuhtumi kindlustuse vajalikkuse kohta
(nt e-kirja koopiana). Saatev institutsioon kontrollib dnnetusjuhtumi kindlustuskaitse olemasolu
vastuvotvas organisatsioonis iliopilase kaudu voi otse viliskoordinaatorilt. Lisas I médratakse
kindlaks kas oOnnetusjuhtumi kindlustuskaitse tagab vastuvottev organisatsioon. Kui vastuvdttev
organisatsioon ei taga onnetusjuhtumi kindlustuskaitset (vastav kohustus puudub, kui vastuvotva riigi
seadusandlus seda ei ndua) tagab kindlustuskaitse saatev organisatsioon, kuid nduab vastava
kindlustuse hankimist osalejalt endalt.

Artikkel 6, Veebipohine keeledpe

6.1 Osaleja teostab veebipdhise keeletaseme hindamise testi enne ja pdrast opirdnnet juhul kui dppe
voi todkeel on kas inglise, prantsuse, saksa, itaalia vOi hispaania (Archimedes lisab lepingu vormi
keeli kui need on veebipdhiseks keeledppeks voi keeletaseme hindamise testi teostamiseks saadaval)
voi soltuvalt kokkuleppest saatva kdrgkooliga muul ajal. Eeltoodud kohustus ei kehti kui vastav keel
on osaleja emakeel. Osaleja teavitab viivitamatult korgkooli kui ta ei saa veebipohist keeletaseme
hindamist 14bi viia. Sellisel juhul on vdimalik keeletest kdrgkoolis 14bi viia.

6.2 Vabatahtlik. Osaleja kasutab talle eraldatud keeledppe litsentsi ja osaleb veebipohisel lisada keel
keele kursustel, et valmistuda vélisriigis toimuvaks Opirdndeks. Osaleja teavitab viivitamatult
korgkooli kui ta ei saa veebipohisel keelekursusel osaleda.

6.3 Vabatahtlik. Osaleja toetuse 10ppmakse on soltuvuses kohustuslikust veebipdhise keeletaseme
hindamise testi teostamisest pirast Opirinde 1dppemist. Ulidpilasele kantakse iilejadnud 10%
stipendiumist {ile pérast kohustusliku veebipohise keeletaseme hindamise testi teostamisest
opingute/praktika 15ppedes.





Artikkel 7, EU Survey tagasisideankeet

7.1 Peale Opirdnde 16ppu tdidab osaleja hiljemalt 30 kalendripdeva jooksul peale vastava teavituse
kéttesaamist internetis EU Survey tagasisideankeedi. Korgkool vdib osalejalt nduda saadud toetuse
osalist voi tdielikku tagasimaksmist kui osaleja ei tdida EU Survey tagasisideankeedi tditmise
kohustust.

7.2 Opingute tunnustamisalase teabe kogumiseks voib osalejale saata tiiendava EU Survey
tagasisideankeedi.

Artikkel 8, Kohtualluvus
8.1 Lepingule kohaldatakse Eesti Vabariigi digust.

8.2 Juhul kui institutsioon ja osaleja ei suuda lepinguga seotud kiisimustes jouda vastastikusele
kokkuleppele, lahendatakse vaidlused lepingu tdlgendamise, tditmise ja kehtivuse iile Eesti Vabariigi
kohtus.

ALLKIRJAD

Osaleja: Tartu Tervishoiu Kdrgkool:

Eesnimi Perekonnanimi Kersti Viitkar,
Oppeprorektor

Allkiri Allkiri





Lisa II, Lepingu tldtingimused

Artikkel 1, Vastutus

Tingimusel et kahju ei ole tekitatud lepingu poole tdsise ja tahtliku rikkumisega, vabastab kumbki
kiesoleva lepingu pool lepingu teise poole ja tema personali kahjude hiivitamise kohustusest
tsiviilvastutusest kahjude osas, mis on tekitatud seoses kidesoleva lepingu tiitmisega.

Sihtasutus Archimedes, Euroopa Komisjon ja nende personal ei ole vastutavad kdesolevast lepingust
tulenevate nduete korral seoses kahjudega, mis on tekitatud Gpirdnde elluviimise kéigus. Sellest
tulenevalt ei menetle Sihtasutus Archimedes ega Euroopa Komisjon iihtegi kahjude hiivitamise nduet
mille aluseks on iilalkirjeldatud asjaolud.

Artikkel 2, Lepingu 1dpetamine

Soltumata seaduses sdtestatust on kdrgkoolil ilma tidiendavate vorminduete tditmise kohustuseta digus
leping (erakorraliselt) iiles 6elda voi 1opetada kui osaleja ei tdida lepingus kokku lepitud tingimusi ja
ei asu lepingut tditma 30 pdeva jooksul alates vastavasisulise tdhitud ja/vdi vastuvdtuteatisega (sh
elektron) kirja saamisest.

Kui osaleja 16petab lepingu enne lepingu loppemise tidhtaega voi kui osaleja ei suuda lepingus kokku
lepitud tingimusi tédita, maksab osaleja saadud toetuse tagasi.

Kui osaleja 10petab lepingu seoses vddramatu jou asjaolude ilmnemisega vOi seoses asjaoludega, mis
on viljaspool osaleja mojuvdimu ning ei ole talle hooletuse voi siiili tottu etteheidetavad, on osalejal
Oigus saada toetust Opirdndes tegelikult osaletud aja eest, mis arvestatakse punktis 2.2 kokku lepitud
reeglite alusel. Ulejdinud toetuse maksab osaleja kdrgkoolile tagasi vilja arvatud juhul kui
kdrgkooliga on kokku lepitud teisiti.

Artikkel 3, Isikuandmete kaitse

Lepingus sisalduvaid isikuandmeid td6deldakse vastavalt Euroopa Parlamendi ja ndukogu 18.
detsembri 2000. aasta miirusele (EU) nr 45/2001 iiksikisikute kaitse kohta isikuandmete to6tlemisel
ithenduse institutsioonides ja asutustes ning selliste andmete vaba liikumise kohta. Kdrgkool,
Sihtasutus Archimedes ja Euroopa Komisjon todtlevad isikuandmeid ainult seoses kédesoleva lepingu





taitmise ja selle jareltegevustega ning isikuandmete edastamine on lubatud vaid juhul, kui andmeid on
vaja esitada Euroopa Liidu Giguse kohaselt kontrolli ja audititegevustega tegelevatele asutustele
(Euroopa Kontrollikoda ja OLAF).

Osaleja voib kirjaliku avalduse alusel paaseda ligi oma isikuandmetele ja neis kirjeldatud vigaseid voi
puudulikke andmeid parandada. K&ik isikuandmete to6tlemisega seotud kiisimused tuleb esitada
saatvale kdorgkoolile voi Sihtasutusele Archimedes. Osaleja vdib korgkooli vdi Sihtasutuse
Archimedes poolt oma isikuandmete to6tlemise suhtes esitada kaecbuse Andmekaitse Inspektsioonile
ja Euroopa Andmekaitseinspektorile, kui isikuandmete to6tlejaks on Euroopa Komisjon.

Artikkel 4, Auditid ja kontrollid

Lepingu pooled kohustuvad esitama andmeid ja teavet, kui seda nduab Euroopa Komisjon, Sihtasutus
Archimedes vdoi muu asutus, keda Furoopa Komisjon voi Sihtasutus Archimedes on volitanud
kontrollima, kas dpirdnde asjaolud ja lepingu tiitmine on kohane.






Higher Education
Mobility Agreement form
Participant’s name

Erasmus+

STAFF MOBILITY FOR TRAINING
MOBILITY AGREEMENT

The Staff Member

Last name First name

Seniority* Nationality?

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution

Name

Department/unit

Erasmus code
(if applicable)

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution /7 Enterprise

Name

Size of enterprise®
(if applicable)

Erasmus code
(if applicable)

Department/unit

Address

Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Type of enterprise:

NACE code °
(if applicable)

For guidelines, please look at the end notes on page 3.






:’ -'2 Higher Education
Xl Erasmus+ Mobility Agreement form

Participant’s name

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Planned period of the training activity: from [day/month/year] till [day/month/year]

O Additional day for travel needed directly before the first day of the activity abroad

O Additional day for travel needed directly following the last day of the activity abroad

Overall objectives of the mobility:

Added value of the mobility (both for the institutions involved and for the
staff member):

Activities to be carried out

Expected outcomes and impact:

1. COMMITMENT OF THE THREE PARTIES

By signing® this document, the staff member, the sending institution and the receiving
institution/enterprise confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its
modernisation and internationalisation strategy and will recognise it as a component in
any evaluation or assessment of the staff member.

The staff member will share his/her experience, in particular its impact on his/her
professional development and on the sending higher education institution, as a source
of inspiration to others.

The staff member and receiving institution/enterprise will communicate to the sending
institution any problems or changes regarding the proposed mobility programme or
mobility period.

The staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution
Name of the responsible person:

Signature: Date:






:’ -‘*,, Higher Education
Xl Erasmus_.l_ Mobility Agreement form

Participant’s name

! Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20

years of experience) or Senior (approx. = 20 years of experience).

2 Nationality: Country to which the person belongs administratively and that issues the ID card
and/or passport.

3 Country code: I1SO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

* size: according to the number of staff, the enterprise should be defined as small (1-50),
medium (51-250) or large (>251).

5 The top-level NACE sector codes available at
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrI=LST _NOM_DTL&StrNo
M=NACE_REV2&StrLanguageCode=EN

6 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or
digital signatures may be accepted, depending on the national legislation.



https://www.iso.org/obp/ui/#search

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
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Higher Education
Mobility Agreement form
Participant’s name

Erasmus+

STAFF MOBILITY FOR TEACHING
MOBILITY AGREEMENT

The Teacher

Last name (S)

First name (s)

Seniority® Nationality?
Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution/Enterprise

Name

Size of enterprise®
(if applicable)

Erasmus code
(if applicable)

Department/unit

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

Type of enterprise:

NACE code®
(if applicable)

The Receiving Institution

Name

Department/unit

Erasmus code
(if applicable)

Address

Country/
Country code

Contact person
name and position

Contact person
e-mail / phone

For guidelines, please look at the end notes on page 3.






:’ -",, Higher Education
Xl Erasmus+ Mobility Agreement form

Participant’s name
Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME
Planned period of the teaching activity: from [day/month/year] till [day/month/year]

Duration (days): ..........cceceeennen
O Additional day for travel needed directly before the first day of the activity abroad

O Additional day for travel needed directly following the last day of the activity abroad

Subject field®: .........c.c.........

Level: Short cycle (EQF level 5) O; Bachelor or equivalent first cycle (EQF level 6) [; Master or

equivalent second cycle (EQF level 7) [O; Doctoral or equivalent third cycle (EQF level 8) [

Number of students at the receiving institution benefiting from the teaching
programme: ................

Number of teaching hours: ...................

Overall objectives of the mobility:

Added value of the mobility (both for the institutions involved and for the
teacher):

Content of the teaching programme:

Expected outcomes and impact (not limited to the number of students
concerned):






:’ -",, Higher Education
Xl Erasmus+ Mobility Agreement form

Participant’s name

1. COMMITMENT OF THE THREE PARTIES

By signing’ this document, the teacher, the sending institution/enterprise and the
receiving institution confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its
modernisation and internationalisation strategy and will recognise it as a component in
any evaluation or assessment of the teacher.

The teacher will share his/her experience, in particular its impact on his/her
professional development and on the sending higher education institution, as a source
of inspiration to others.

The teacher and receiving institution will communicate to the sending
institution/enterprise any problems or changes regarding the proposed mobility
programme or mobility period.

The teacher
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

! Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20
years of experience) or Senior (approx. > 20 years of experience).

2 Nationality: Country to which the person belongs administratively and that issues the ID card
and/or passport.

® Size: according to the number of staff, the enterprise should be defined as small (1-50),
medium (51-250) or large (>251).

4 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

s The top-level NACE sector codes available at

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUr|I=LST _NOM_DTL&StrNo
M=NACE_REV2&StrLanguageCode=EN

6 The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm

should be used to find the ISCED 2013 detailed field of education and training that is to the
subject taught.

! Circulating papers with original signatures is not compulsory. Scanned copies of signatures or
digital signatures may be accepted, depending on the national legislation.
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